College Application Procedures


Mrs. Shelton:  Last names A-G

Mrs. Alexander: Last names H-N

Mrs. Doby: Last names O-Z

*You can apply online at most colleges.  Follow all directions.

Things to remember if submitting paper applications:

1) Type or print (in black ink) your application very neatly.

2) Type your essay unless directions specify otherwise.

3) Do an activity list if you desire.

4) Transcripts:  If you are applying to a school in North Carolina, you can submit your transcript free through CFNC.org (Please see directions below). If you are applying to an out-of-state school or would like an official transcript for your own records, ask Mrs. Cleary to print a transcript for you.  The fee for all RSS High Schools is $5.00 per transcript.  However, the fee does not apply to transcripts for scholarship applications.



To obtain send your transcript electronically through CFNC.org:

1. Go to www.cfnc.org
2. Under Access your Account:  Enter your Username and Password and click log-in.

3. At the top of the webpage, click on “Apply”.

4. Under “Apply to College” on the left-hand column click “Transcript Manager”.

5. Read over information to make sure you have everything filled in your “This is Me” section on your profile.

6. Click on “Transcript Manager”

7. Select the School where you want your transcript to be sent.

8. Click “Send my Transcript”

5) Collect letters of recommendation that people are writing for you.

6) Pay for the application fee.  (If you receive free or reduced lunch, please see your Guidance Counselor about obtaining a fee waiver form).

7) Compile all application materials for mailing.  You may have your counselor review everything and mail from here but you must pay the postage.  Colleges prefer to receive all materials at one time.  Make sure that you bring your material to your counselor early enough (after you have made yourself a copy) so that the counselor has plenty of time to complete the counselor's part of the process before the application deadline. Remember, you are only one of the many students with whom the counselor is working.

8) "Keep your eyes and ears open" for information about scholarships and special programs. The daily intercom announcements are our way of getting information out to you. You should also stop by the guidance office regularly to check out scholarship information.  We publish a scholarship newsletter once a month to list scholarship and special program opportunities.

9) Feel free to contact the admissions and financial aid offices at the colleges where you are applying.  Make good use of these resources.  Your efforts will pay off in scholarship monies and increased knowledge about admissions requirements, policies, and procedures.   The colleges welcome your calls or emails and those of your parents.  

10) A visit to the colleges that you are interested in attending is the very best way to make sure these colleges are really what you think they are.  Schedule your visits on teacher workdays so they won't be counted as absences!
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