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WESTERN CIVLIZATION

Modern Era Documentary Project

Production Instruction Guide 
*** Save all images, narration, and Movie Maker to your project folder in the class folder on the V-Drive

1. Locate Images and Save
· Use legal, LMC resource databases and websites

· Only save full size images – Do not save thumbnails or small copies 

· Right click on desired image and select “save picture as” OR use “Quick Save” tab and select “Save” 

· Name the image the same number as on the Storyboard

· Save images in the folder for this project on the V-Drive

· In a word document, keep a list of databases and websites where each image was found and the photographer.  If the photographer cannot be found, type “photographer unknown.”

2. Recording Narration
· Open Volume Control (lower right corner)
·   All volume must be up and no mute checked

·   Options – Properties – Mic or Microphone must be checked

·  Turn on headset and plug into the computer

· Use Timeline View on Movie Maker

· Tools – Narrate Timeline – Start Narration (when ready)
·   Complete a trial run first to be sure it works properly

·   Complete narration in the small segments identified on your Storyboard, not in one piece 

·   Speak clearly and enunciate

· Name the image the same number as on the Storyboard

· Save images in the folder for this project on the V-Drive
3. Import Narration to Movie Maker
· Click “Import audio and music”

· Select Narrations and click import (May hold the Control Key and select multiple narrations to import at one time)

· Save the Movie Maker project in the folder for this project on the V-Drive

4. Import Images to Movie Maker
· Click “Import Pictures”

· Select Picture and Click Import (May hold the Control Key and select multiple images to import at one time)

· Save the Movie Maker project in the folder for this project on the V-Drive

5. Insert Images to Movie Maker Storyboard
· Drag images into the Movie Maker Storyboard in the order on your Storyboard.  Should be in numerical order.

· Save the Movie Maker project in the folder for this project on the V-Drive

6. Add Title and Credit Slides
· Click down arrow next to “Edit Movie”

· Click on “Make Titles or Credits”

· Add Title slide – “Title at the beginning” 

·   Complete text, font, color and animation

· Add Credit slide – “Credit at end” 

·   Copy and paste in Word list of picture citations

·   Complete text, font, color, and animation 
7. Insert Transitions (Before editing your images!!!!)

· Click down arrow next to “Edit Movie”

· Click “View Video Transitions”

· To sample the transitions – select the transition, the press play

· Drag the preferred transition to the desired location on the Storyboard

· Save the Movie Maker project in the folder for this project on the V-Drive

8. Insert Video Effects (if desired)

· Click down arrow next to “Edit Movie”

· Click “View Video Effects”

· To sample the transitions – select the transition, the press play

· Drag the preferred transition to the desired image on the Storyboard

· Save the Movie Maker project in the folder for this project on the V-Drive

9. Match Images to Narration
· On timeline view, click the picture and drag to desired length and/or to shorten the length to correspond with the image

· To check the length and how well it matches with narration, click on the timeline and press play

10. Sound Effects (If time permits!)
· May be added between narration, in the beginning or during the credits.  

·   Copyright regulations, maximum of 30 secs for copyrighted material

11. Finalize and Save – NOT UNITL COMPLETELY FINISHED!!!!
· Click on “Save Movie File”

· Name your movie file with your topic and your name/s

· Save on the “V-Drive” in your project folder for this class
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