CLASSROOM PRAYER 

Jesus, Lord of Light, we often describe You as the Way, the Truth and the Light. Guide us in this exciting realm of electric generated light and programmed pathways. Here, as in all things, we seek Your truth. Amen. 

SPECIAL PETITION 
St. Isidore of Seville, Patron Saint of Technology, pray for us.
VOCABULARY 
General Technology Vocabulary 
Application software – Includes programs such as word processors, spreadsheets, and database management systems. 

Central Processing Unit (CPU) – The heart of the computer, this is the component that actually executes instructions. 

Computer – A machine that processes data according to a set of instructions that are stored internally either temporarily or permanently. The computer and all equipment attached to it are called hardware. The instructions that tell it what to do or anything that can be stored electronically is called software. 
Hard drive – A magnetic disk on which you can store computer data. Storage is usually measured in MB (megabytes) or GB (gigabytes). Hard drives are usually internal but external drives can be installed. 

Headphones – These may be used in lieu of the speakers. 

Input device – Usually a keyboard or a mouse, the input device is the conduit through which and instructions enter a computer. 

Keyboard – A set of keys used as an input device. 

Mass storage device – Allows a computer to permanently retain large amounts of data. Common mass storage devices include disk drives, tape drives, zip drives and USB flash drive. 

Memory – Enables a computer to store, at least temporarily, data and programs. 

Monitor – A display screen used to present output from a computer, camera, VCR, or other video generator. 

Mouse – A device that moves the cursor on the screen. 

Output device – A display screen, printer, or other device that lets you see what the computer has accomplished. 

Printer – A device that converts computer output into printed images. This output is also called printout or hard copy. 

Speakers – Output devices used to control the sound in a program. 
Storage – The ability of a device to hold data. Also know as mass storage. Some types of storage are 

CD-ROM - Compact Disc-Read-Only Memory 
CD-R - Compact Disc-Recordable 

CD-RW - Compact Disc-ReWritable 

DVD - Digital Versatile Disc or Digital Video Disc 

DVD-R - Digital Video Disc-Recordable 

DVD-RW - Digital Video Disc-ReWritable 

System software – Includes the operating system and all the utilities that enable the computer to function.
General Vocabulary for Applications 
Copy – To take a picture of information on the screen to be used later in the document. Information is stored on the clipboard. 

Cursor – A blinking symbol on the screen that shows where the next keystroke will appear. It can also be called a prompt. 

Cut – To remove text/graphic from the screen 

Delete – To erase 

Formatted text – The way the text looks on the screen. Options are selected by the user. 

Hyperlink – An element in an electronic document that links to another place in the same document or to an entirely different document or website. 

Open – To transfer a file into an application 

Paste – To transfer information into a document from the clipboard 

Print – To create a paper copy of a document. 

Save – To store a document onto a storage medium. 

Save As – To store a document as a new file or to a new location. 

Word Processing Vocabulary
Alignment – Refers to text’s relationship to a left/right margin or center of a line 

Character – Can either be a letter, number or symbol 

Clipboard – Special area of memory which temporarily holds information 

Column - Layout of a page. A letter is one column and a newsletter is three. 

Column Break – Stops the data input in the first column and continues the input into the next column 

Data Disk – Term used to describe a formatted disk upon which files can be saved. 

Document/file – Anything you write and save as one unit using your word processor 

Default Mode – The action the computer will perform unless the user specifies differently. 

Footer - Information that can be placed at the bottom of each page. It is not part of the main text. 

Hard Copy – Information from the computer printed on the paper; also called a “printout.” 

Hard Return – The enter/return key is pressed moving the cursor to the next line. 

Header – Information that can be placed at the top of each page. It is not part of the main text. 

Highlight – To drag the mouse to select text 

Insert Mode – Moves existing text to the right to allow room for new text to fit in without disturbing the existing text. 

Overstrike or Replace Mode – Replaces or writes over the old text. 

Page Break – Creates a new page within the same document. 

Tab – Key used to indent the text a specific number of inches. 

Word Wrap – An automatic function, which ensures that the cursor will move down to the next line. 

Multimedia Vocabulary
Action - An event that a button or object carries when activated. 

Automatic Timer - Activates an object automatically at a user specified amount of time. 

Backgrounds - This is paint or clip art that is inserted to a slide or card. 

Browse Tool - This tool allows a user to interact with a slide or card or stack. 

Browsing and Navigating – Follows or creates a path along links between information. 

Button - A link that is added to a card or slide, which is used to interact with another card/slide or stack. 

Card/Slide – An individual page within a multimedia presentation. 

Framed based animation - This is animation done by linking together several pictures into an electronic "flip book". 

Fill Tool – This is a paint bucket tool. It is used to spill color within enclosed lines in a drawing. 

Graphic - 

Bitmap (BMP) – A file format that saves using pixels. Graphics saved in this format are extremely large but very detailed. 

Graphics Interchange Format (GIF) - A compressed file format used for animated graphics. (Originated by CompuServe) 

Joint Photographic Experts Group (JPEG) - A compressed file format for images that uses the smallest amount of space when saving. This is a popular format for photographs. 

Moving Pictures Experts Group (MPEG) – A compressed file format for video. 

Graphic Object – It is art that floats above a background. Once something becomes a graphic object, it cannot be painted over. 

Graphic Tool – This tool is used to edit graphic objects. 

Hypertext – It is text that carries out an action when clicked. 

Lasso Tool – This tool lets you select a particular object without including the background. 

Line Tool – This tool is used to draw straight line. 

Links – The way information units are physically and conceptually connected and interrelated. 

Magnifying Glass – This tool allows a card to be magnified (enlarged) for fine-tuning. 

Media – Tools used to store, process, and communicate information 

Multimedia – Computer based applications that allow the user to see and hear different types of information via one screen with audio support. 

MPEG Third Layer (MP3) – format for making large music files smaller without degrading the audio quality 

Nodes – Information units within a multimedia system. 

Oval Tool – This tool creates ovals and circles. 

Oval Selector – This tool allows you to select areas on a screen in this shape. 

Pencil Tool – This tool is used to create fine details. 

Rectangular Selector – This tool allows you to select areas on a screen in this shape. 

Rectangular Tool – This tool creates rectangles and squares. 

Scanner – Device that transfers printed text or graphic to computer format. Most scanned files are saved by default as bitmaps. 

Sound Tool – This tool is for editing buttons that contain sound. 

Storyboard – This is a graphic list of slides or cards. 

Text Object – This is a box that can be placed on top of a card or slide, similar to a word processor, allowing a user to type in text. 

Database Vocabulary
Browse – To move through and examine a database without making changes 

Database – A tool that allows you to organize and analyze information 

Delete – Remove an existing record or field 

Field – Category of information 

File – A group of related records 

Find – Search for data based on field information 

Insert – Add a new record, field, graphic, hyperlink, sound or video 

Layout – A design for printing data 

Query – Filters out the information using a variety of criteria 

Record – A set of fields about one item 

Select – Choose data according to specific criteria 

Sort – A function that organizes the data in a specific manner 

Template – A file that includes the fields and no entries 

View – To examine data in various forms 

Spreadsheet Vocabulary
Absolute Reference - A cell reference that doesn’t adjust when you copy or move a formula. It includes a symbol (such as $) before both the column letter and the row number ($B$5). 

Active Cell - The cell that is highlighted and ready for data entry. 

Argument - Used by a function to perform a set of calculations. 

Average - Function that adds the values of cells in a range and divides the result by the number of cells. 

Bar Chart - Chart that uses rectangles of varying heights to show values in a spreadsheet. 

Cell - The intersection of a row and a column on a spreadsheet in which data can be entered. Cells are designated by their column letter and row number, such as A1, C2, H5. 

Cell Indicator - Location at the top of the window that shows the location of the cell cursor. 

Cell Name - Column letter and row number used to identify a cell. For example, C4. 

Cell Cursor - Solid outline around a cell which is used to indicate the current cell. It can be moved from cell to cell by using the mouse or arrows keys on the keyboard. Data can be entered into a cell only when the cursor is located on it. 

Cell Pointer – The spreadsheet mouse pointer. It is the shape of a white cross. 

Cell Protection – The format menu has a Protection option. Clicking on that enables the current range or cell to be locked. A locked cell cannot be changed by user input. The data continues to remain unchangeable until unlocked. 

Chart - Graphical representation of data stored in a spreadsheet. 

Column - Appears vertically in a spreadsheet and is identified by letters at the top of the spreadsheet window. 

Complex Formula - Formula containing more than one operation. 

Formula Bar - Area at the top of the window where data entered from the keyboard is displayed as it is entered into the cell. Also displays the contents of the selected cell. 

Formula - Equation consisting of numbers, other cell designators, and mathematical symbols in order to perform a mathematical operation. The result of the formula is displayed in the cell that holds the formula. 

Function - A named and stored procedure that returns one value. 

Label – Words or words and numbers that are entered into a spreadsheet cell. 

Legend - Area of a chart or graph that explains what data is being represented by the colors or patterns used in the chart. 

Line Chart - Chart that uses points that are connected by lines. 

Mathematical Symbols - Add +, Subtract -, Multiply *, Divide /, Parenthesis ( ), and 

Equal Sign = denoting mathematical operations. 

MAX - Function that displays the largest value in a series of cells. 

MIN - Function that displays the smallest value in a series of cells. 

Operand/Operator - The number or cell reference used in a spreadsheet or database formula. 

Pie Chart - Chart that shows the relationship of parts to a whole; each part is represented as a slice of the pie. 

Range - A highlighted group of cells. 

Relative reference - In a formula in a spreadsheet, a reference to the contents that’s adjusted by the program when you copy the formula to another cell or range of cells. 

Row - Appears horizontally in the spreadsheet and is identified by numbers on the left side of the spreadsheet window. 

Series - The set of data represented in a chart. 

Sheet Tabs - Used to switch or open sheets in a workbook. The tab with a white background indicates the currently displayed sheet. 

Sort - Operation that rearranges data so it is in a specified ascending or descending order, usually alphabetical or numerical. 

Spreadsheet - Software program used to perform mathematical calculations. It can also represent data in a graph. It is a grid of rows and columns containing numbers and text. The purpose of a spreadsheet is to display information and solve problems that involve numbers. 

Sum – Adds the values in the argument. =SUM(B2:D2) 

Title - Used to describe what is in a chart. 

Value - Type of data that can be entered into a spreadsheet cell and consists of numbers that can be manipulated by formulas. 

Wizard – Instructional help that guides the user through a series of steps to accomplish a task. 

Workbook - A collection of related worksheets kept in a single file. (Excel) 

Worksheet - Sheets of rows and columns within which headings, values and formulas are entered. 

X-Axis - In a graph, the categories axis, which is usually the horizontal axis. 

Y-Axis - In a graph, the values axis, which usually is the vertical axis. 

Telecommunication Vocabulary
Bits per second – (bps) The measurement of the speed of data transfer in a communication system. 

Boolean Search - George Boole, a Mathematician, who designed a method of symbolic logical language. This was adopted as a method of advanced searching on the web. Boolean operators are: AND, OR, NOT, ANDNOT, ORNOT, NOR, *(Wildcard). Boolean operators may not work on all search engines. (Check advanced help on search engines) 

Browser - A client program used to read the Web. 

Cache - Pronounced “cash.” A dedicated bank of high-speed memory or a reserved section of regular memory used to improve performance. The cache provides a temporary storage area for instructions and data that is closer to the CPU’s speed. 

Charter - An official description of what a newsgroup is all about, whether it's moderated, and what kinds of topics the group will discuss. For specific information about a newsgroup, read the group's FAQ. 

CIPA – Children’s Internet Protection Act 

Cookie - A file containing identifying information on a user. To accept a cookie, means that you agree to share the information that is on that file with the parties that run the site from which the current request was submitted. Cookies are stored on the hard drive in the Windows folder in a Cookie folder. 

Default - The original settings or instructions, usually set by the manufacturer, that a program uses unless explicitly changed by the user. 

Demodulate – To filter out the data signal from the carrier. (See modulate) 

Digital Transmission Line (DSL) –– Part of a telephone line that handles high-speed data such as interactive TV and video. 

Download/upload – To download is to transfer a file from another computer to the user’s computer. To upload is to send a file to another computer. 

E-mail – (short form for electronic mail) Allows users to send and receive mail over the Internet. 

Emoticon - (also smiley) Little faces made out of keyboard characters, used to express smiles :-) winks ;-) surprise :-0 and more. (If you don't see the faces, put your left ear on your left shoulder and look again.) 

Expired - Article/time Newsgroup articles and web sites are stored for a limited time. An article that has been deleted and is no longer available has "expired." 

FAQ (Frequently Asked Questions) - A list of answers to Frequently Asked Questions and other useful information. (When pronouncing, spell it out or rhyme "FAQ" with "back.")

Fiber-optic cable - Glass cabling designed to carry light pulses, often used for backbones. (large, fast network connecting other networks) 

Firewall – A security measure on the Internet, protecting information, preventing access, or insuring that the users cannot do any harm to underlying systems. 

GIF - Graphics Interchange Format - An extremely popular compressed graphics file format originated by CompuServe but readable in most platforms. 

Global – Searching an entire body of information. 

Hacker – A computer user who illegally visits networked computers to look around and cause damage. 

Home Page – Default page that loads in whenever you start your Web browser. Your homepage usually is the home page of the company that provides your browser. 

Hyperlink – A link to text, movies, graphics etc. which allows the user to move through a document or a web site or jump to another web site or document. 

Hypertext markup language (HTML) - It is the hypertext language used in Web pages. It lets the text include formatting for the Web page. 

Hypertext Transport Protocol (HTTP) - The Internet protocol that defines how a Web server responds to requests for files, made via anchors and URLs. 

Internet – The global “network of networks” that connects more than 10 million computers. The Internet is virtual “space” in which users send and receive email, browse for information and receive programs. 

Internet Service Provider (ISP) - Online services are the gatekeepers of the Internet. It provides you with the software and telephone/cable connection to get online. Examples of an ISP are America Online (AOL), AT&T, and MSN. 

ISDN - Integrated Services Digital Network, a digital circuit-switched network that can carry both voice and data communication over a single cable. 

JPEG - A compressed file format for images that is more efficient than GIF. 

Keyword – The main idea or word used in defining a search. 

Modem - MOdulator-DEModulator - A device that adapts a terminal or computer to a phone or cable line. It converts the computer’s digital pulses into audio frequencies and converts them back into pulses at the receiving side. 

Moving Pictures Experts Group (MPEG) – A compressed file format for video. 

Netiquette – The rules of conduct for Internet users. Violating netiquette could result in flaming or removing you from a mailing list. Some service providers will even cancel a user’s Internet account, denying him access to the Net. 

Network – A group of computers linked together. Most school networks are known as LANs, or Local Area Networks because they are networks linking computers in one small area. The Internet could be referred to as a WAN or a Wide Area Network because it connects computers in more than one local area. 

Newbie - A beginner. All experts were newbies once. 

Newsgroup - (also group) An Internet discussion forum. All together, the thousands of newsgroups form a global bulletin board where people talk about every topic imaginable. Newsgroups are where you post articles. 

Newsreader - The software you use to access newsgroups. A newsreader lets you read articles, respond to them and post your own. 

Offline - 1.) Not currently connected to the Net. 2.) Said of a person no longer involved in a chat. 

Online - Currently connected to the Net. 

Plug-in – (also called Plug and Play) The ability to add a new computer component or feature with ease. True plug-ins are download as needed from sites requiring them from viewing web material. 

Post - The act of sending an article to a newsgroup so that others can read and reply to it. 

Protocol - An agreed upon set of rules which allows otherwise incompatible machines or software to communicate. 

Read Only – Describes a file that when opened can be read but cannot be altered and saved. 

Remove - The newsgroup command to unsubscribe from a newsgroup, to kill or erase a file or directory. 

Reply - A response to an email message or a newsgroup post, and should include a reference to the original message. 

Search Engine – A web site helps users find information. These search engines look through all the web sites that they keep track of to find the user’s data. Examples (Yahoo, AltaVista, Infoseek, Metacrawler) 

Server - A computer that provides a resource on the network. Client programs access the servers to obtain data. 

Signature - (also sig) Text added to the bottom of an article or e-mail to give the reader more information about the poster. Signatures can include e-mail and Web addresses, quotes, text art and more, though signatures should not be longer than 4 or 5 lines. 

Spam - An article or advertisement that is sent to numerous internet addresses and has no inherent value. 

Subscribe - Join a mailing list or start reading a newsgroup. 

T1 line - A long distance digital point to point communication circuit developed by AT&T. 

Transmission Control Protocol/Internet Protocol (TCP/IP) - This is the set of rules that are followed for transmitting data over the Internet. 

Uniform Resource Locator (URL) – A unique address or location of a website. No two websites have the same address. www.nasa.gov 

Web Browser - “Window of the Web” computer software program that has the ability to communicate with a web server to use the information stored on that server and display the information that was stored on that server. (Internet Explorer or Netscape) 

Weblogs or Blogs – A Web page that serves as a publicly accessible personal journal for an individual. Typically updated daily, blogs often reflect the personality of the author. 

World Wide Web - Also called the WWW or Web, an interlinked collection of hypertext documents (Web pages) residing on Web servers and other documents available via URLs.
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