Classroom Procedures
Procedures are a part of life. We follow procedures for getting ready for school, looking up a number in a telephone book or visiting the doctor’s office. The reason that we have procedures in life is so that people can function in society knowing the acceptable and efficient way other people do things. There are procedures in this classroom. These procedures establish our classroom culture.

Entering the Classroom:

* Go directly to your desk.
* Take out your book, pencil/pen and paper.
* Stow your backpack under your desk.
* Begin your start-up activity posted on the overhead/board.  
* I will take attendance as you work. Make sure you are in your assigned seat.

Checking Homework:

*Homework will be placed in the homework bin before tardy bell rings.
* Teacher will collect homework from bins while students complete board work.

* Homework will be exchanged and graded.

* Grade consists of completing homework assignment correctly.

Broken Pencils/Sharpening Pencils:

* Students should sharpen pencils before class and during individual work time.

* Students will not sharpen pencils while someone is addressing the class.

Dismissing Class at the End of Class Period:

* I dismiss the class, not the clock or the bell.
* Before dismissal, all students must be in their assigned seats.

*The area around your seat must be clean. You are responsible for this area.

Bathroom Privileges:

* Use the restroom between classes.
* If permission is granted, please sign the bathroom log.

Throwing Away Trash:

* Students may throw away thrash at any time during class, except when someone is addressing 

   the class.

* All trash should be placed INSIDE the trashcan.

Paper Headings:

* Please put name, date, and class on all work to be turned in on the upper right-hand corner of    
   the paper.

Absent Students’ Missed Work:

* Copy the assignment for the day or days that you were absent from a classmate sitting by you.                   * Pick up any worksheets that will be needed to complete your assignments.

* In case of a missed test, it is your responsibility to makeup your test before or after school the

   day you return.  You are given three days if absence is excused.

Students Who are Tardy:

*The door will be closed when the bell rings.

*If a student is not in my class by that time, he/she will be considered tardy.

* If you are tardy for any reason, be prepared to receive a tardy slip.
* School tardy policy will be enforced.

