1.01 Typography Graphic Organizer
Directions:  Record notes while viewing the 1.01 Typography PowerPoint

1. What is a typeface? 

2. What is a font? 

3. What is a font style? 

4. What is a font family? 


1.01 It’s All in the Category

Directions:  Classify each typeface by its category (Serif, Sans Serif, Decorative/Ornamental, Script)

	
	Typeface
	Category

	
1.
	Cambria
	

	
2.
	 Arial
	

	
3.
	 French Script NT
	

	
4.
	 Baskerville Old Face
	

	
5.
	 Verdana
	

	
6.
	Broadway
	

	
7.
	
	

	
8.
	Chiller
	

	
9.
	Lucida handwriting
	

	
10.
	Century Schoolbook
	


1.01 Typeface Categories and Their Uses

Directions:  Complete the activity by identifying the appropriate typeface category AND a possible typeface for each task.  Refer to notes taken on the 1.01 Typography Graphic Organizer.

	Typeface Name
	Task
	Typeface Category

	EXAMPLE:

Times New Roman
	Jessica is writing a book detailing how to open a new business. The book will be distributed in hard copy format at retail stores across the United States. Which typeface would be appropriate for her to use for the body text?
	EXAMPLE:

Serif

	
	1. Jason is creating invitations to his graduation to mail to his family members. Which typeface would be appropriate for him to use for the text?
	

	
	2. Jimmy is creating a website for his FBLA chapter. Which typeface would be appropriate for the bulk of the text in the body of the webpage?
	

	
	3. Janet is creating a flyer advertising her company’s Halloween party. Which typeface would be appropriate for the heading of the flyer?
	

	
	4. Jeff is the editor of his school’s newspaper which is printed and distributed once each month. Which typeface would be appropriate for him to use for the body text in the articles of the newsletter?
	

	
	5. Jeannette is creating a flyer advertising her FBLA chapter’s car wash fundraiser. Which typeface would be appropriate for her to use for the heading of the flyer?
	


1.01 Typeface Categories and Their Uses Continued
	
	6. Jeff is the editor of his school’s newspaper which is printed and distributed once each month. Which typeface would be appropriate for him to use for the headings of the articles?
	

	
	7. Janice is creating invitations to her school’s prom to give to the seniors. Which typeface would be appropriate for her to use for the text in the invitation?
	

	
	8. Jean is creating an advertisement to run in various magazines advertising her store. Which typeface would be appropriate for her to use for the heading on the advertisement?
	

	
	9. John is writing an article that will be printed in a magazine. Which typeface would be appropriate for him to use for the body text of the article?
	

	
	10. James is placing a caption beneath an image in his FBLA chapter’s scrapbook. Which typeface would be appropriate for him to use for the caption?
	


1.01 Typeface Spacing Graphic Organizer 
Directions:  Record notes while viewing the 1.01 Typography PowerPoint

	Spacing
	Description

	Monospace
	Definition:

Advantages:

Uses:

	Proportional
	Definition:

Advantages:

Uses:

	Leading
	Definition:

Uses:



	Kerning
	Definition:

Uses:



	Tracking
	Definition:

Uses:




1.01 Monospaced or Proportional


Directions:  Classify the fonts as monospaced (M) or proportional (P).  

	
	Font
	M or P?

	1. 
	Is the Cambria typeface proportional or Monospaced?
	

	2. 
	Is the Consolas typeface proportional or monospaced?
	

	3. 
	Is the Century Gothic typeface proportional or monospaced?
	

	4. 
	Is the OCR Extended typeface proportional or monospaced?
	

	5. 
	Is the Lucida Bright typeface proportional or monospaced?
	


1.01 Typeface Spacing in Action

Directions:  

1. Using the 1.01 Dress Code and this activity sheet that have been sent to you electronically by your teacher, apply the typeface spacing described below.  

2. Save the file according to teacher directions.  

3. List the line number(s) of the document that correspond to the type effect applied.  For example:  Applied a monospaced font to the word business in line 4. 

4. Describe the process used to apply each typeface spacing.  For example:  Selected the word business in line 4 and used the Castellar font.

5. Describe how the text changed in the document as a result of the typeface spacing.  For example:  The text appeared larger and more spaced out horizontally than before.

Note:  The document may take two pages.

	1. 
	Monospaced typeface

	
	Which words/lines/paragraphs did you apply the typeface spacing to?
	

	
	Describe the procedure used to apply the typeface spacing.

	
	

	
	Describe how the typeface spacing changed the text.

	
	

	2. 
	Proportional typeface

	
	Which words/lines/paragraphs did you apply the typeface spacing to?
	

	
	Describe the procedure used to apply the typeface spacing.

	
	

	
	Describe how the typeface spacing changed the text.

	
	


Four Typeface


Categories





Serif





Sans Serif





Decorative/�Ornamental





Script





Characteristics, Examples, and Uses





Characteristics, Examples, and Uses








Characteristics, Examples, and Uses








Characteristics, Examples, and Uses








Proportional Fonts





Each letter only gets the amount of space it needs.





Example: Arial is a proportional typeface.














Monospaced Fonts





Each letter takes up the same amount of space





Example: Courier New is monospaced

















