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You credit or “cite” the sources you used in a References list at the end of your paper. Citing both print and online sources gives the reader enough information to find the source on their own.


1. Book by a single author

Only the first word, proper nouns, and proper adjectives of a book title are capitalized. If the city of publication is not well known, include the state after the city and separate with a comma. 

(Author’s last name, First initial. (year book was published). Book title. City of publication: Publisher’s Name.

Macaulay, D. (1975). Pyramid. New York: Houghton Mifflin Company.

2. A book with an author and an editor

The author, year book was published, and book title come first, then in parentheses list the editor or editors and the abbreviation Ed. 

(Author’s last name, First initial. (year book was published). Book title. (Editor’s first initial. Last name, Ed.) City of publication: Publisher’s Name. 

Melville, H. (2001). Moby Dick. (H. Havford, H. Parker, & B. T. Tanselle, Eds.). New York: Penguin. 

3. Article in a reference book (Encyclopedia or Dictionary)

If the author’s name isn’t available, start with the subject heading exactly as it appears in the source.

(Author’s last name, First initial (year book was published). Subject heading (page where found). In Title of reference work (volume number, if available and all pages). City of publication: Publisher’s Name.

Morph. (1967). In The Random House Dictionary of the English Language 
(p. 931). New York, New York: Random House. 

4. Newspaper article

(Author’s last name, First initial. (year, Month day published). Article title. Newspaper Title, p. section where article appears.
McLaughlin, M. E. (2007, October 10). For safety’s sake. Washington Post, 
p. C14.

5. Magazine article

(Author’s last name, First initial. (year, Month published). Article title. Magazine Title, volume number, pages where article appears. 
Note: Do not use page abbreviations. For a weekly magazine, add the day the magazine was published after the month published.

Lemonick, M. D. (2007, October 8). Souped-up telescope. Time, 170, 66. 

6. TV or radio broadcast

(Last name, First initial (Producer or Director). (year or specific date of broadcast). Broadcast title. [Type of broadcast or series]. [List of other contributors]. City: Network. 

Morris, B. (Producer). (2007 August 8). New artifacts brought up from pirate shipwreck [Radio broadcast]. Woods Hole: WCAI. 

online sources

7. Document within a Web site

(Author’s last name, First initial (if available, otherwise list Sponsoring Organization). (year, Month day published, or n.d. if no date is available). Document title. Retrieved Month day, year, from URL

United Nations. (1948, December 10). Universal declaration of human rights. Retrieved October 23, 2007, from http://www.un.org/rights/HRToday/
8. Online newspaper or newswire article

(Last name, First initial (year, Month day of publication). Article title. Newspaper Name. Retrieved Month day, year, from URL 

Johnston, Cynthia, (2007 November 4). Tutankhamun’s face goes on public display in tomb. Reuters. Retrieved November 5, 2007, from http://www.reuters.com/article/scienceNews/idUSL0435787420071104
9. Online magazine article

(Author's last name, First initial. (year, Month day of publication). Title of article. Magazine Title, Volume number(issue number), [or other ID number], page number(s). Retrieved Month day, year, from URL

Dickerman, S. (2007 October). Twisted desire: An eater’s guide to pretzels. Slate. Retrieved October 8, 2007, from http://www.slate.com/id/2175228/fr/flyout
10. Wiki entry

(Subject. (year entered). Retrieved Month day, year, from Wiki Name: URL

Rosie the Riveter. (2005). Retrieved October 19, 2007, from Wikipedia: http://en.wikipedia.org/wiki/Rosie_the_Riveter
Items that are cited in the paper, but not listed as an entry in the References List…

11. Entire Internet sites

When you refer to an entire Web site (unlike a specific document within a Web site), you don’t need to include it as an entry in your references list. You must clearly identify the title of the source in the text of your paper, along with a short description of the site and the site address in parentheses.

example(The United Nations Web site provides a vast amount of data about member states, as well as daily news accounts and information on a variety of peace, human rights, and humanitarian initiatives (www.un.org).

12. Personal communications (including email, memos, interviews, letters, etc.)

Personal communications are cited in the text but do not have entries in the reference list. List the person’s name, use the phrase “personal communication” and the date.

((Last name, First initial, personal communication, Month day, year).

*check your format: the first line of each entry is written at the left margin. If an entry has more than one line of information, then indent each line at least 5 spaces to the right.
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