Request for a Letter of Recommendation 2010-2011
	Date:
	
	Dear:
	


I am writing to ask you for a letter of recommendation as part of my high school application process. I believe you are a person who has great insight regarding my contributions in school. On the form below, I have used check marks and wrote specific information that would help you draft the letter. If you feel you are not the best person to write this letter for me, or if you need more information from me, please advise me immediately. Thank you in advance. 

Sincerely,

	My name:
	
	Room:
	
	Email:
	


Due Date

	· Return the completed letter to me by:

	· Mail the letter to the address below, postmarked by:


Purpose

	· REQUIRED for Freshman Admission
	· Reconsideration (for admission I was once denied)

	· Consideration for Honors/Program:
	· Other:


High School Info (I have researched this to show correct spelling and accurate info)
	1. Name of School:   


	3. Principal’s name:



	2. Mailing Address with zip code:


	4. Admission Counselor’s name or 
Other Contact Person’s name and title:




About me (I may write on the back or attach a separate page for more detail)
	5. Ambition (i.e. college major, career interest, and/or personal long term goal)

	


	6. Scholarly Strengths (i.e. Academic Achievements, Work Ethic, Personal Character)

	

	

	

	

	


	7. Extracurricular Membership / Leadership Experience

	Activity
	What grade?
	Activity
	What grade?
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