Colon:

  The colon is to point ahead (drama), or to separate.  It will often introduce a list.  It should follow a complete sentence when used in a body of writing (actual paper, not title, notes, etc.).

Ex:  We ate: grapes, oranges, chocolate, and cheese. (incorrect)

Ex (revised): We ate the following: grapes, oranges, chocolate, and cheese. (correct)

Use for DRAMA!

Ex: This left us with only one clear conclusion: Mr. Grant gets a little too excited over colons.

Other uses:

Titles and Subtitles

Ex) Mr. Grant: the Man, the Myth, the Legend, the Egotistical

Salutations in business letters

Ex) Dear Mrs. Robinson:

