Hyphens:  Simple lines or useful tools?

Hyphens help clarify word meaning.  They are not dashes.

Uses:
I.  Distinguish between noun and verb form.

A.  Examples



1.  has-been (noun)

has been (verb)



2.  single-space (verb)

single space (noun)

II.  Hyphenated nouns to show dual roles.


A.  Examples



1.  actor-director
2.  player-coach
3.  city-state

III.  Compound modifier to form single unit or concept (will always come before a noun).  


A.  Examples



1.  four-glass sets
four glass sets



2.  a man-eating duck

a man eating duck


B.  Exception-ly adverbs



1.  carefully written papers (no hyphen)

IV.  Hyphens with ex and self prefixes.


A.  Examples



1.  ex-champion
2.  self-defense

V.  Prefixes before proper nouns

A.  Examples



1.  non-European
2.  mid-Atlantic
3.  un-American

VI.  Distinguish between identical words with different meanings.

A.  Examples



1.  recover
re-cover
2.  reform
re-form



3.  prejudicial
pre-judicial
4.  extraordinary
extra-ordinary

VII.   Numbers 


A.  Spelled out between twenty-one to ninety-nine, even if it is  part of a larger number. 


B.  Fractions



1.  One-fourth


C.  A range of numbers



1.  1996-2000

2.  pages 25- 68

VIII.  Complicated reading caused by repeated letters, or vowels placed together.

A.  Examples.


1.  anti-inflation
2.  non-nuclear
3.  semi-independent.*  often hyphenate semi.

XI.    At the end of lines (run out of space).



