“Quote” notes

I.  Exact words of speakers

 A.  Comma separates quotes from speaker

   1.  “Make sure to take notes,” pleaded Mr. Grant.

     a.  inside the quotation marks

   2.  Mr. Grant yelled, “I’m tired of saying quiet.”

     b.  comma before quotations.

 B.  Exclamation or question may replace a comma within quotations.

   1.  “Does any one know how to do this?” asked Mr. Grant

   2.  “Someone better know how to do this!” exclaimed Mr. Grant.

 C.  Divided quotations for one sentence.

   1.  “Mr. Grant was upset,” explained Ben, “and told our class to be quiet.”

     a.  comma after first quotation section and before second quotation  section.

  D.  Divided quotations for two sentences

    1.  “I understand this quotation stuff,” Jim confessed.  “This stuff is easy.”

     a.  comma in first sentence, period after speaker, and period inside last quotation.

II.  Dialogue

  A.  Same quote style as above.

  B.  New paragraph (indent) each time the speaker changes, and when dialogue              stops.

    1.    “Did you see that movie?” asked Tom.

           “No I didn’t,” Terry stated

          Tom proceeded to tell Terry about the movie he saw that weekend.

III.  Quotes to show researched or cited material follows a different format

IV.  Quotes used to draw attention to a “special” word in a sentence just simply puts quotations around “special” word.


1.  Example- Students “love” taking notes.

