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PIRATES: A TEST TAKING STRATEGY

Sample Lesson Plans

Lesson 1 

Teacher Objective:
To obtain a measure of each students test-taking skills

To present the steps of a test taking strategy

Student Objective:
Students will be able to identify the steps in PIRATES: A Test Taking Strategy with at least 95% accuracy


Students will be able to identify PASS with at least 95% accuracy.
MATERIALS:
PRETEST for each student

 

CUE CARD #1, #2, Handouts for students

CUE CARD # 1, #2, Overhead Transparencies

TEST TAKING SCORE SHEET

PROCEDURES:
1. Provide an advance organizer such as: "We need to find out how well you take tests 

and what kinds of strategies you use when you take a test. So, you are going to take a test that will help us determine the strategies you use."

2. Pass out the PRETEST and give the following instructions: This test will not affect 

your class grade unless you refuse to participate. Your score on this pretest is not important. Please look over the test briefly but do not write any answers"

3. After a minute or two, tell the students to look at Question Number 4 in the first 

section of the test and ask if anyone knows what the term "Argualan colonist" means.  When they answer negatively, tell them: "That's ok. When you come to a question or statement with words or terms that are unfamiliar to you, just answer the best you can. Do everything you would normally do to try to earn the best grade possible. Remember this test is only intended to help us find out how you take tests." Give the students approximately 15 minutes to take the test.

4. Collect the tests and put them aside to be scored later.

5. Write the word "STRATEGY" on the board and ask the students to define. (A PLAN OR METHOD FOR SOLVING A PROBLEM OR COMPLETING A TASK)

6. Explain to students that they will be learning a strategy to use when actually taking a test in any subject or tests like the SAT9. The strategy will help them

· Answer questions carefully 

· Avoid careless mistakes


· Make the best possible guess

7. [image: image5.wmf] 

Tell the students that just by using this strategy, students have been able to raise their test scores by 10%.

8. Present the word "PIRATES" and ask the students to spell the word. Explain that the strategy uses a mnemonic to help them remember the steps in the strategy and if they can remember PIRATES, they can remember the steps.

9. Present Cue Card #1 THE STEPS OF THE TEST TAKING STRATEGY (go over the steps in the strategy.)

10. Use the rapid-fire response technique to review the steps in PIRATES.  Record the student’s rapid-fire score on their sheet.

11. Describe STEP 1: PREPARE TO SUCCEED as follows: 

· The first step is Prepare to Succeed. What does prepare mean? It means to get ready to do a task. When you have a test in one of your classes, you can do several things to get ready to take it and PASS it.

· Write the word PASS on the board. 

· Present Cue Card #2 with only the first line "STEP 1: PREPARE TO SUCCEED" showing. 

· Reveal each part of the mnemonic PASS as you discuss it.


a. Put your name (heading) and PIRATES on the test. Explain to students the importance of having their name (heading) on their paper. 

b. Writing PIRATES on the top or in the margin of the test will help them remember to use the strategy.

c. Allot time and order to sections. Ask the students if they have ever run out of time while taking a test. Explain that if they allot time to each section and pay attention to the time while taking the test, they'll likely finish within the time limits. To do this, students need to decide how much time to spend on each section of the test. Ask the students "How do you think you can make this decision?" Give examples of deciding how much time to spend on different sections. Then tell the students that they should now decide which sections to do first. START WITH THE EASIEST SECTIONS because it will build their confidence, and is the most efficient way to build up points quickly. Students should number each section in the order they will complete it and circle these numbers.

d. Say affirmations. Ask the students if anyone knows what an affirmation is. (a positive statement.) Give examples of positive statements. (I can use PIRATES to do better on my test. I will pass this test.) Remind students to begin affirmations with "I can" or "I will." Explain that students can use affirmations to calm themselves when the teacher is passing out the test or any time during testing when they are feeling nervous about their answers.  Allow students to write three affirmations on their CUE CARD.

e. Start within 2 minutes. Explain to students that they must complete the first step from PIRATES within 2 minutes of receiving the test.

· Ask the students to spell the word using the first letter of each of the last 4 

statements. (PASS is the mnemonic they will remember when they want to pass a test. This will give them a good start on any test. 

12. Summarize the first step of PIRATES and the mnemonic PASS. Use the rapid-fire 

 response technique to review the steps in PASS. 

13.  Assign the students the homework of memorizing the 7 steps of PIRATES and/or 

 the 4 steps of PASS.  
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PIRATES: A TEST TAKING STRATEGY

Sample Lesson Plans 

Lesson 2 

Teacher Objective:
To obtain a measure of each students test-taking skills. 

To present the steps of a test taking strategy.

Student Objective:
Students will be able to identify the steps in PIRATES:  A Test Taking Strategy with at least 95% accuracy


Students will be able to identify PASS, RUN, 3 R’s and Answer or Abandon with at least 95% accuracy .
MATERIALS:
CUE CARD #3, #5, #6, #7 Handouts for students

CUE CARD #3, #5, #6, #7, Overhead Transparencies

PROCEDURES:

1. With classroom teacher’s assistance, check students for accuracy on homework.  Record students’ scores on their cue cards.  (Many teachers are willing to give extra credit points for these drills.)

2. Present Cue Card # 3 and describe Step 2:  Inspect the Instructions as follows:

a. Explain that instructions are at the beginning of each section of a test and tell what to do to indicate the correct answers and where to put the answer.

b. Write RUN on the board and explain that this mnemonic will help them remember how to run through the instructions quickly.

c. Use Cue Card # 3 to explain each step in RUN
· READ INSTRUCTIONS CAREFULLY.  Explain that reading the instructions carefully will help students mark the answers where and how the teacher wants them

· UNDERLINE WHAT TO DO AND WHERE TO RESPOND.  As you read the instructions, underline exactly what you are supposed to do and where to put your answer. (Teachers may want the students to write the words “what” and “where” over the matching part of the directions.

· NOTE SPECIAL REQUIREMENTS. Special requirements include special ways the teacher wants you to respond to the questions.    

EX:  Using a plus or minus sign for true and false questions instead of just using T or F)

3. Present Cue Card # 5 and describe Step 3 Read, Remember, Reduce as follows

a. Explain that once the students have prepared to succeed and inspected the instructions for the first section, they need to start answering the questions in the first section.

b. Read the whole question.  Elicit answers for why it is a good idea to read the entire question before answering.  

c. Remember what you studied.  Brainstorm with students on how to remember what they studied. (Make lists, make up a mnemonic device, make an image of what they want to remember, make a paired association)

d. Reduce the choices.  It helps to eliminate the choices you know to be wrong.  Cross off wrong or absurd choices.  

4. Quickly review the 3 R’s using the rapid-fire method.  Record student’s scores on their cue cards with the assistance of the classroom teacher.

5. Present Cue Card # 6 and describe Step 4  Answer Or Abandon as follows:  

a.
After students have read a question, remembered the information, and reduced their choices, it is time to answer or abandon the question.

b. Answer the Question.  Answer the question only if you are sure of the answer.  Never guess on your first attempt at a question!

c. Abandon the question for the moment.  Define abandon (Leave behind) and elicit that you are only abandoning the question for a while.  Students will come back to it after they have answered all of the questions they can.  Remind students to mark with a star, question mark, or dot in the margin next to the number of letter of the abandoned item.  This is particularly helpful on standardized and timed tests.  Discuss with students the danger in forgetting which questions they must come back to and the importance of using time wisely.

6. Review Step 4 and discuss the recycling nature of the strategy.  For each section of the test, students should return to Step 2 and for each question go back to steps 3 and 4.

7. Have students refer to Cue Card # 1 and describe Step 5:  Turn Back and explain that the turn back step simply means that they should go back to the abandoned questions in the section and answer them.

8. Review steps 1 – 5 using the rapid-fire technique to help the students memorize the steps. 

9. Assign the students to memorize the two lists on Cue Card #7 for homework.
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PIRATES: A TEST TAKING STRATEGY

Sample Lesson Plans

Lesson 3 

Teacher Objective:
To obtain a measure of each students test-taking skills. 

To present the steps of a test taking strategy.

Student Objective:
Students will be able to identify the steps in PIRATES:  A Test Taking Strategy with at least 95% accuracy


Students will be able to identify the steps in Estimating, and Surveying with at least 95% accuracy . 
MATERIALS:
CUE CARD #7, #8, #9 Handouts for students

CUE CARD #7, #8, #9 Overhead Transparencies

PROCEDURES:

PROCEDURES:

1. Quickly review Steps 1-5 to see how the students are coming along in memorizing 

the strategy. 

2. Present Cue Card #8 and discuss STEP 6 ESTIMATE as follows

A. 
Define estimate. (guess) Discuss when is the best time to estimate or guess at the best answer to a question and why you should guess. (if you have no clue and you just may get it right)

B. 
Write ACE on the board and explain the mnemonic as a guessing technique.

1. Avoid absolutes. Give examples of absolute words used in 

true/false questions. (none, never, always, all, every)  

2.
Use Cue Card #7 to
present absolute and non-absolute words.

3.
Explain why true/false questions with absolute words are almost never true. Questions with non absolute words tend to be true.

4.
With the assistance of the classroom teacher check for accuracy and record results on Cue Card # 7

5.
Choose the longest or most detailed choice. If you have to guess, choose the answer that is three or four words longer than the rest of the choices.

6.
Eliminate similar choices. Another effective guessing method is to notice whether two choices are similar in a multiple-choice question. Since there can be only one correct answer, these two choices will probably be wrong. Eliminating choices increases the chances that you will chose the correct answer.

3. 
Summarize the ACE mnemonic and tell students that using this part of the strategy will help them "ace" their tests.

4.
Discuss the expected results of the guessing technique. This will not always ensure a correct answer but will increase the chance of getting a better grade.

5. 
Present Cue Card #1 and describe STEP 7: SURVEY as follows:

A. 
Define survey. (to look over something) What do you think you should look for when you survey   (answered all questions, marked answers in correct manner)

6. Erase all marks that you made on your test to remind you to go back and answer a question. 

7. Do not change answers unless you are sure that you now have the correct answer.

8. Review the steps in PIRATES, PASS, RUN and ACE.

9.
Use the rapid-fire technique to help the students memorize the steps. Assign them to study the steps for homework and make sure they bring their cue cards back to school the next day to use them in practicing the test-taking strategy.

[image: image8.wmf] 

PIRATES: A TEST TAKING STRATEGY

Sample Lesson Plans

Lessons 4 & 5 

Teacher Objective:

To model the PIRATES strategy.

Student Objective:

To use PIRATES, PASS, RUN and ACE in taking a test.

To increase their use of strategies by at least 10% on the posttest as compared to the pre-test

MATERIALS:
All Cue Cards for students to review




Transparency of Cue Card # 1, Pretest




Controlled Practice Test # 1, # 2, # 3 for students

PROCEDURES:

1.   Have students review Cue Card #   1

2. Quickly review PIRATES, PASS, RUN and ACE using the rapid-fire technique.

3. Use the pretest on a transparency to model using the test-taking strategy. Use your 

cue cards and have the students observe and prompt you as you think aloud and answer the questions on the test. It is not necessary to complete the entire test (you may use an abbreviated version) but it is important to show the students how to use the entire strategy. Try to make your use of the strategy and cue cards appear natural and spontaneous.

4. Tell the students that they will now have the opportunity to use their strategy. Direct 

the students to use their cue cards if necessary to take the controlled practice test. 

5. Distribute controlled practice test # 1 and give the students 25 minutes to complete it. Set a timer or make sure the students know when time will be up.

6. After 25 minutes, either collect the tests (for lower grade students you will have to score them) or have the students pair with a classmate (for grades 4 and up) to score their papers.  The classroom teacher can assist with the pairing of students as well as the scoring.

7. Leave controlled practice test  #2 and #3 with the classroom teacher for sponge time or practice activity.  It is essential to work as a team for the benefit of the students.

8. Arrange a date and time to return for the post test administration.  Have students not this date and time in their binders reminders/homework journals.

9. Continue to make announcements over the PA and drop by the classroom(s) to remind students to use the techniques on a daily basis.

10. Provide incentives for students who bring their Cue Cards to school daily.  Teachers are great about helping to reinforce PIRATES.

11. Administer controlled practice test #4 as a posttest.  Repeat scoring process.

12. Chart or graph improvement from pre to post by class and/or by individual student.  The students are thrilled to see their progress.

13. Immediately before Standardized Testing, remind students of strategy, display progress charts in the classroom and hang PIRATES Poster in each classroom.

14. Provide booster lessons in each succeeding grade level.
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The Test-Taking Strategy




Cue Card #1

[image: image10.wmf] 


STEP 1:
Prepare to succeed.

STEP 2:
Inspect the instructions.

STEP 3:
Read, remember, reduce.
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STEP 4:
Answer or abandon.

STEP 5:
Turn back.

STEP 6:
Estimate.

STEP 7:
Survey

The Test-Taking Strategy




Cue Card #2
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STEP 1: PREPARE TO SUCCEED

Put your heading and PIRATES on the test.
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Allot time and order to sections. 

Say affirmations.

Start within 2 minutes.
The Test-Taking Strategy




Cue Card #3

STEP 2: INSPECT THE INSTRUCTIONS
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Read instructions carefully.

Underline what to do and where to respond.

Notice special requirements.
The Test-Taking Strategy




Cue Card #5

STEP 3: READ, REMEMBER, REDUCE
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Read the whole question.

Remember what you studied.
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Reduce the choices.
The Test-Taking Strategy




Cue Card #6
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STEP 4: ANSWER OR ABANDON

Answer the question.
Abandon the question for the moment.
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The Test-Taking Strategy




Cue Card #7
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ABSOLUTE WORDS
All


Every

No

Always

Only 

None
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  Never

[image: image21.wmf] 

NON-ABSOLUTE WORDS

Few





Most

Some




Many

Seldom




Often

Sometimes



Usually




The Test-Taking Strategy



Cue
 Card # 8
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STEP 6: ESTIMATE

Avoid absolutes.

Choose the longest or most detailed choice.

Eliminate similar choices and answers that do not make sense.

The Test-Taking Strategy



Cue Card # 9
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STEP 7: SURVEY

Survey to ensure all questions are answered.

Switch an answer only if you are sure.
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PRETEST

Section I. 
Draw a circle around the letter next to the best choice. 

1. Working conditions during the early paleonic period were 

a.  always fair

b. usually fair

c. never fair

d. never dangerous 

2.   A score in football is called

      a. a home run

b.  a dunk

c. a bingo

d. a touchdown

3. The average length of the four-toed cremuth is

a. one foot

b. three feet

c. twelve inches
d. eighteen inches

4. The Argualan colonists fought the King because of

      a. land rights                 b. cruelty

c. water rights 


d. unfair taxation of export  products from their homeland

5. The Battle of Ares took place because of

      a. religion

b. famine

c. greed

d. a and b

6. Which of the following is a tree that does not stay green all year?

      a. fir


b. oak


c. juniper

d. pine 

7. Couches and chairs are both

      a. used only inside the home

b. very fast






      c. easy to read



d. furniture for sitting

Section II. 
Match the term on the left with the word(s) on the right that means the same- thing. Write the letter in the blank beside the number of the appropriate term.

_____ 1. apple


a. small growth

_____ 2. sethol


b. used to purchase goods

_____ 3. train


c. red or green fruit

_____ 4. money


d. form of transportation

Section III.
 Write a word in the blank that makes the sentence correct. 

1. The last centrium used in a laser was the _________________________.

2. Apples, oranges, and pears are all _________________________.

3. Reading, writing, and arithmetic are subjects taught in _______________________.

4. A variety of _________________________
are used in extol extraction.
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PRETEST (Continued)

Section IV. 
Write "True" or "False" in the blank.

__________
1. Low levels of monoplast in the blood always indicate endematic      

infection.

__________
2. January is a month in the spring.

__________
3. Many of the countries in the lower peninsula region depend on irrigation 

for crop watering.

__________
4. If sendium is added to phosphorus, it never fails to ignite. 

__________
5. Most cancerous cells contain a form of skotema.

__________
6. The first day of the work week is Monday.

__________
7. The greedy Ares always stockpiled their gold.

Section V. 
Write a short essay below on the following topic: My Three Favorite Foods.
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CONTROLLED PRACTICE TEST #1

Section I.      In the blank provided, write the letter of the most appropriate response. 

_____
1. Christmas occurs in

a. Spring

b. Winter

c. Summer

d. Fall

_____
2. Television and radio are

a. used by animals


b. means of communication


c. used by fish


d. means of visual communication 

_____ 3. Architects stopped using argronimum in construction because

a. it was too expensive

b. it wasn't strong enough
  

c. it was too heavy
    

d. it weighed too much

_____4. Legs and arms are part of the body. Which of the following is not?

a. branch

b. twig

c. nose

d. a and c 

_____5. The most common use of bason solutions is

a. fermentation


b. as a cleaning compound

c. as the organic catalyst

d. pigmentation found in oil solvents

_____6. When the preservative monogiate is added to food

a. the food rarely spoils


b. the food never changes color

c. the food always changes color

d. the food never spoils

_____7. The Cadmos family fought with the Justins because they wanted 

a. their money back



b. their food back

c. their land back



d. their clothes back

Section II.
Write the letter in the blank next to the appropriate word. 

_____1. boy


a. a young cow

_____2. minite

b. a young gerbil

_____3. calf


c. a young male

_____4. girl


d. a young female
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CONTROLLED PRACTICE TEST #1 (Continued)

Section III.
Briefly describe three of your favorite television shows in the 

space below.

Section IV.
Place + in front of each sentence that is true.  Place – in front of each sentence that is false.

_____
1.
Prisoners in paduan prisons are usually allowed to use library facilities.

_____ 2.
Only farmers who grew alfalfa made money during the drought of 1956.

_____ 3.
Radio thermography is seldom used to diagnose apranorma.

_____ 4.
It is important to learn to read.

_____ 5.
All doctors agree that aspirin is the best way to treat phrenitis.

_____ 6.
The Justins, who were land thieves, always got away with their thefts.

_____ 7.
Christmas always falls on December 24th.

Section V.
Fill in the blanks with the appropriate word.

1. Red, Green and blue are _________________________.

2. Ketomite is made up mainly of _________________________.

3. If sendium is added to phosphorus, it forms _________________________.

4. Two plus two equals _________________________.
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CONTROLLED PRACTICE TEST #2

Section I. 
Draw a line through the number next to those statements that are 


true.

1. 
Fords and Chevrolets are both cars.

2.
Most squamous lesions are approximately two centimeters long. 

3. 
Every locustwood bush blooms in the first week of April.

4.
All persons bitten by the fox spider will die.

5. 
Pine trees are used as decorations on Halloween. 

6. 
A green traffic light tells a driver to stop.

7.      The Colluskian Indians' favorite food is blueberries.

Section II. 
Write the appropriate word in the blank provided. 

1.   New York, Los Angeles, and Chicago are all _______________________.

2. _______________________discovered America.

3. Krystame, _______________________, and rynolate are all catalysts.

4. Most great writers _______________________ before they start a novel.

Section Ill. 
In the space below, identify three things important in a friend, and explain why they are important.
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CONTROLLED PRACTICE TEST #2 (Continued)

Section IV.
Put the letter of the best  answer in the blank next to the question.

_____1.
Locrinic acid is

a. used by industry for commercial cleaning purposes

b. extremely caustic

c. used by scientists

d. white in color

_____2.
Which of the following is an animal that does not live in water?



a.  shark

b.  seaweed

c.  tuna
d. rabbit

_____3.
Adult croates



a.  never live past three years

b.  often mate for life



c.  always live in colonies


d.  usually live in trees

_____4.  
A person who builds houses is called a/an



a.  watchmaker
b.  carpenter

c.  undertaker
d.  teacher

_____5.
Cars, buses, and trains



a.  are all green in color

b.  are built of wood



c.  are slow



d.  are forms of land transportation

_____6.
The South American Colluskian Indians hunt with



a.  firearms

b.  guns
c.  bows and arrows

d. slingshots

_____ 7.
The Colluskian Indians use blueberries in all of their recipes except



a. bread
b.  pies
c. stews
d. cakes, cupcakes, and muffins

Section V
Match the term on the left with the example on the right by writing the correct letter in the blank next to the number

_____1.
automobile




a.  apple

_____2.
animal





b.  money

_____3.
transix





c.  elephant

_____4.
fruit





d.  Ford
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CONTROLLED PRACTICE TEST #3

Section I
Put a circle around the letter next to the best choice.

1. A good diet includes all of the following except

a. meat
b. vegetables

c. chewing gum
d. fruit

2. The weight of a lipoid is

a.  greater than a diploid

b.  more than a diploid

c.  the same as a diploid

c.  less than a diploiod

3. The blue alistation

a.  usually burrows when frightened
b.  always mates for life

c.  never hunts at night


d.  never abandons its young

4. The Artisanos valued which of these the most?

a.  money

b.  children

c. food

d.  transportation

5. Dinophos are considered to be dangerous because they

a.  are hard to see

b.  kill certain insects helpful to many food crops

c.  are poisonous
          
c.  are over-friendly

6. A person who tries to cure sick people is called a/an

a.  plumber

b.  watchmaker

c.  juggler

d.  doctor

7. Which of the following is the largest?

a.  mouse

b.  elephant


c.  rabbit

d.  moose

Section II
In the blank provided, write the most appropriate word.

1. The holiday called “Apros” features the ________________________________.

2. Cars usually have _________________________ wheels.

3. Ripe bananas are the color ___________________________.

4. The well-loved Artisano children like to play ____________________________.
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CONTROLLED PRACTICE TEST #3 (Continued)

Section III. 
Briefly describe three jobs or occupations in this space.

Section IV.
 Circle the number of those statements that are false. 

1. 
Most Armanos drink soda.

2. 
All holidays are observed on Mondays. 

3. 
The sound a dog makes is called a bark. 

4. 
Usually robbery rates are higher in the north regions than the south regions. 

5. 
All Ranters above 12 years of age watch the Super Bowl.

6.
Sunday is a Christian holiday.

7. 
When a traffic light is red, the driver should stop.

Section V.
 Write each word in the blank next to the word that is similar. 

1. large
_______________________
a. automobile

2. ranolid
_______________________
b. tool

3. car

_______________________
c. big

4. alive
_______________________
d. living
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CONTROLLED PRACTICE TEST #4

Section I.
Draw a line through the number next to those statements that are 

com​pletely true.

1. 
Many colleges have football teams.

2. 
Tennod is often found in aloid solutions.

3. 
None of the elements used as primocatalysts are inert. 

4. 
The kresh tree is found only in southern Paraguay.

5.
 Most menopods found in Asia migrated from Europe. 

6. 
The seed of the oak tree is the acorn.

7. 
The symbol for Menlo City is the Big Pear.

Section II.
 Write the most appropriate word from Column II in the blank provided. 

Column I









Column II

1. Genetic zenoplast.

_________________________

sun

2. Commonly drunk liquid.

_________________________

water

3. Food from animals.

_________________________

blood

4. Bright object in the sky.

_________________________

meat

Section III.
In the space provided, write a short essay on the following topic: 

My two most favorite things to do when 1 have free time.
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CONTROLLED PRACTICE TEST #4 (Continued)

Section IV. 
Draw a square around the letter of the best answer.

1. The United States was interested in purchasing the island territories 

a.   in order to build a strategic

b.   for the sugar crop defense base

c.   for tourism



d.   for oil rights 

2.   Pens and pencils are both

      
a.   made of glass



b.   made of wool

      
c.   used for writing



d.   food

3.   After the government banned the use of the insecticide paracene

      
a.   it was never used again

b.   most farmers used deoxyene

     
c.   all the crops died


d.   no insect died

4.   The Big Pear, Menlo City, has

a. The Eiden Tower




b. The Golden Gate Bridge

     
c.   The Powley State Building and the Johnson Statue


      
d.   The Arch of Victory

5. Scientists seldom use gronium in fusion because it

a.    costs too much



b.    is too expensive

c.     is unstable



d.    is impure 

6. To keep away insects, campers

a.    wear red hats



b.    yell loudly

c.    use insect repellant


d.    sing camp songs

7. To be able to legally drive a car you need all the following except 

a.     a car
                                            b.     being 16 years old

c.     a driver's license


 d.    a and c

Section V. 
Write a word in the blank that makes the sentence correct. 

1. Red, green, and
​​​​​​​​​​​​​____________________________are all colors.

2. Pennies,____________________________________, and dimes are all coins.

3. Tranks and _______________________________
are both crystalids.

4. Remington, James, and
_______________________are 19th century existentialists.


GENERAL TEST GUIDE

1.
Plan for success; plan to do well and have confidence.

2.
The more prepared you are the less anxious and nervous you will be during a test.

3.
Research shows that some sleep after studying helps retain information.

4.
When studying give the effort all of your concentration.

5.
Look over the entire test before you begin and allocate your time wisely.

6.
Read instructions carefully. If you do not understand ask your teacher for clarification.

7.
Answer the easy questions first.

8.
Always guess even if you do not know the answer - as long as you do not get penalized for guessing.

9.
After you have answered the questions you know best, then attack the questions that are worth the most points.

10.
After you are done, leave yourself enough time to review the test. However, be careful of changing answers; often your first gut response is correct.

11.
Learn from your tests. Find out what you did wrong so you can learn how to improve on the next test.

12.
Reward yourself. If you studied hard, and did all the right things, then do something good for yourself as a reward.
Essay Words

	Clue Word
	Action Required

	Analyze
	Find the main ideas & show how they are related


	Comment on
	Discuss, criticize or explain its meaning as completely as possible



	Compare
	Show both the similarities and differences


	Contrast
	Give difference only


	Criticize
	Give your judgment or opinion, showing its good & bad points.  Give evidence to justify opinion.



	Define
	Give meanings, but no details.  This is often a memorized definition.



	Demonstrate
	Show or prove an opinion



	Describe
	Write a detailed account or verbal picture in a logical sequence



	Diagram
	Show a drawing with details


	Differentiate
	Show main differences between two things



	Discuss
	Give reasons pro & con, with details



	Enumerate
	Name and list the main ideas one by one



	Review
	Show main points or events in summary form in which you look at the important parts and criticize when needed



	Show
	List your evidence in order of time, importance, logic



	Solve
	Come up with a solution based on given facts or your knowledge



	State
	Describe the main points in precise terms.  Be formal. Use brief, clear sentences. Omit details or examples



	Summarize
	Organize or bring together the main points



	Support
	Back up a statement with facts & proof



	Trace
	Give the main points from beginning to end of an event

	
	




Essay Words (Continued)

	Clue Word


	Action Required



	Evaluate
	Give your opinion or some expert’s opinion on the truth or importance of the concept.  Tell the advantages or disadvantages



	Explain
	Give reasons for happenings or situations



	Give 

Cause & Effect
	Describe the steps that lead to an event or situation



	Identify
	List & describe



	Illustrate
	Give and example



	Interpret
	Give the meaning, using examples and personal comments to make it clear.



	Justify
	Prove or give reasons.



	List
	List without details



	Outline
	Make a short summary with headings and subheadings to show the organization of the ideas.



	Prove
	Give evidence & reasons



	Purpose
	Show how something fulfills and overall design.



	Relate
	Show the connection between things, telling how one causes or is like another.


Essay Exams Hints

1. Read over the entire exam.  If any previous questions relates to the essay question later in the test be sure to write it down, or underline the item for reference.

2. Look for the key essay words in the directions.  Some examples are provided in this section.  Be sure you understand the directions before you begin.

3. Organize your time, so you have time to organize your essay.  The general rule is ¼ of your writing time is spent in organizing your answer.  Therefore, an essay that should take twenty minutes will need to have five minutes of organization.

4. Before you start writing, organize a brief diagram or outline to address all the requirements of the essay directions.  Use this diagram/outline as your guide to essay writing.  Good essay test answers are concise, well organized and informative.  Also, if you do not have time to write a full essay, creating a well-organized outline may give you some credit (only if you are running out of time).

5. Explain details the best you can.  Too often the students answer questions with vagueness, assuming the teacher knows what the student is trying to say.  Do not assume.  Rule of thumb; pretend the teacher doesn’t know anything and you need to make it clear.

6. Never leave an essay question unanswered.  An unanswered essay question will always get you zero points.  A badly written, slightly off-topic answer may get you a few points if you make an attempt to discuss something about the subject.  Something is better than nothing.



WHAT IS TEST ANXIETY?

Do you worry about exams several weeks ahead of time? 

Do you experience signs of stress such as nausea, rapid heart rate or sweating just before, during or after an exam?

Are you often stumped about where to even begin on an exam question but know that you've seen it before somewhere? 

If so, you may be one of those test takers that account for 15 - 25% of all students who possess moderate cases of test anxiety -just enough to lower their capabilities on a specific exam.

A little bit of anxiety may be necessary to perform on any test by 

· Pushing you to study harder
· Heightening alertness 

· Increasing concentration 

If you are without anxiety, you are often not interested enough to study. Researchers know that anxious students are just as bright as non-anxious students. The explanation for their poor academic performance is tied to the anxiety.

Anxiety is similar to fear, yet it is harder to find the cure for. The most important difference between test anxious students and non-anxious students that causes them to perform differently during exams is really in how they feel and what they think. A non-​anxious individual thinks only about the exam and getting it done. The test anxious person performs badly because his/her attention is not focused solely on the exam.

Anxiety has two components, a worry component and a physical component. The worry component is your beliefs, ideas and concerns regarding the taking of the exam. This worry component also deals with the consequences of the exam - both real and imaginary. Each person has only so much time and attention - if it's used up in worrying or thinking of the extraneous things, it immobilizes us from enjoying the "now moments" and concentrating on the task at hand.

The second component of anxiety is, of course, physical tenseness or arousal. These can and do include tightening of the neck and back muscles, sweating, increased shaking hands, stomach or head ache, over-estimation of time, inability to concentrate, queasiness and an increase in breathing rate. These physical symptoms do not directly interfere with intellectual functioning unless one pays attention to them and thus takes attention away from the exam itself.

WHAT CAUSES TEST ANXIETY?

It is accurate to say that too little anxiety inhibits performance and too much hinders it. As with many stress-related conditions, the causes are varied: parents and teachers expecting too much, fear of not getting accepted to certain school and programs or just having a perfectionist attitude of the fear of damaging an academic record. Anxiety is learned - it grows and snowballs as students push themselves and try harder.

Some Comments on Objective Style Questions

Multiple Choice Questions

1. Always mark something unless you are told you will be penalized for guessing.

2. Use a process of elimination for difficult questions.

3. Do the easy ones and then abandon the difficult ones.  Come back to these later.

4. Your first gut response is your best bet.

5. If you have no idea what the answer is, or you do not even understand the question, then try the following:

a) Pick the longest answer

b) If it is an “all of the above” question – pick it especially if it is the first time on the test, or there are two correct answers in the four choices given

c) When in doubt select B or C (from the middle). Of these two pick the longest answer

True & False Questions

1. There are certain words to watch for; they are called qualifiers.  These are words that cause absolutes – e.g. all, always, never, every, none, no only, etc.  If these appear on a test then they are likely (but not always) to be FALSE.

2. There are some qualifiers that indicate a TRUE response.  If a passage has words such as, certain, generally, most, some, often, sometimes, or usually then they are likely to be TRUE.

3. In order to be a TRUE statement, the entire sentence, or passage must be true.   If any part of it is false, then the entire thing is FALSE.


Matching Questions

1. Read the directions carefully, and read the entries carefully.

2. Count to see if there are the same numbers of answers as matching terms.  Sometimes the test makers throw in more answers than matching terms.

3. Work with one column as your focal point.  It is confusing going back and worth.  Some people like to use the answers as the guide to match the terms.

4. Cross out the answers and matching as you go.

Fill in the Blank

1. Never leave them blank – guessing is appropriate unless told otherwise.

2. Look for key terms in the questions before and after the one in which you are struggling.  There may be some clues.

3. Skip the difficult ones until later.  Answer these last but do attempt to do them all.

Short Answer – One Sentence Responses

1. All of the same rules as above.

2. Assume the teacher knows nothing of the subject; therefore make your answers clear and as detailed as possible.
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The 7 most often used words in essay questions are:





Compare 			Contrast			Criticize 		List


	


Discuss			Define			Describe 
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