GRADUATION PROJECT APPEALS FORM
Student’s First and Last Name: __________________________________________________
THIS FORM MUST BE FILLED OUT COMPLETELY AND HANDED TO YOUR ENGLISH TEACHER   BY February 15, 2010 at 4:00PM.  IF ANY SECTION OR PART OF THE FORM IS NOT COMPLETED, THE COMMITTEE WILL NOT HEAR YOUR APPEAL.  YOU MUST HAND THIS FORM TO YOUR ENGLISH TEACHER  DIRECTLY.   (DO NOT INTERRUPT CLASS OR LEAVE IT IN HIS/HER MAILBOX.)

ALSO, PLEASE BE MINDFUL OF THESE GUIDELINES:

· This is a process which the committee takes very seriously.  We ask that students also take this process seriously and prepare fully and professionally as possible.

· This form should be completed in blue or black ink.
· You must sign up for one of the available appeals dates and times on ROOM 708 door.  You must be on time for your appointment.  The available dates are the only times that appeals can be heard.  No additional dates will be added.
· You must bring every component of your Graduation Project as it was presented in the media center.  If any component of your project is missing, the committee will not be fully informed; therefore, they will not hear your appeal.
· Your Graduation Project may not be altered in any way from the manner in which it was presented BETWEEN JANUARY 28 AND FEBRUARY 4.
· You should plan a 10-minute presentation for the appeals committee in which you present your reasons for desiring a re-evaluation.  Also, please be prepared to answer questions by the appeals committee.
· Only the senior student will be allowed into the appeal.  Since this is your project, friends, family members, other teachers or adults will be unable to describe the project.  You are the “expert” on your own project.
· After your appeal, you are dismissed to go home.  The results of the committee’s decision will be hand delivered to your teacher in writing on the following school day.
· Please be aware that the committee may make one of two choices:
1) Your original grade may remain the same.
2) Your original grade may be raised.
Write a formal business letter addressed to the Graduation Project Committee.  You should use the same format as you did for your letter of intent.  In this letter explain why you feel your project grade is inaccurate.  Provide specific details and thoroughly describe the areas which you feel should be reviewed by the appeals committee.  Your letter should be typed and must be a minimum of 10 sentences.  Attach that letter to the form.  The committee will read it in advance to prepare before they hear your presentation.

Research Paper Grade: _____________

Original Project Grade: ________________

Student’s English Teacher: _______________________________________________________

Student’s Graduation Project Advisor: ______________________________________________

Student’s Graduation Project Mentor: ______________________________________________

List the dates and times that you met with your advisor:

Dates



Times of Meetings

List the dates and times that you met with your mentor:

Dates



Times of Meetings

***Mentor Signature (required for appeals):   ________________________________________
Briefly describe the areas on the Graduation Project rubric that you feel should be re-evaluated.  For instance, should the appeals committee review your documentation logs, board, etc.?  (minimum of three sentences)

Parent/Guardian Signature:

I, _____________________________ (please PRINT first and last name) have thoroughly reviewed this form with my child and am aware of the Graduation Project Committee’s expectations.  I attest that all information offered by my child is accurate.

__________________________________

Parent Signature

