Beginners Guide for School Notes version 2.0
This document is intended for teachers that have never set up a school note page. Teachers will an existing school notes page will need to follow another set of directions for the conversion to Ver. 2.0.

· Go to http://new.schoolnotes.com
· Select [image: image1.png]e ——_—_—_
Register for free account




· When asked for a user name and password I strongly recommend the information be the same as your WCS email account. This enables me to troubleshoot issues if necessary. 
· You must enter user name, password and your email account information. 

· Next window notifies look like this 
[image: image2.png]Your account was successfully created. You must activate your
account within 24 hours by following a link that was sent to your e-
mail address.





· Check your email, use the link provided in the email to complete the set up of your school notes page. 

· By clicking on the link within the email you will get this message

[image: image3.png]Your account has now been activated, please login and fill your
account data and preferences before continue.





· Fill in all the information, after you select the “state” other windows will appear asking for “district” and “school”

· Save changes to your account at the very bottom of the page. 

Part 2:

Type this URL in the address bar & press enter. http://new.schoolnotes.com/cegs/ceg/wilkes.edgate.org  
· It may appear that nothing has happened but it has, log out (DO NOT CLOSE the browser). Log back in! 
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· Select add a new page and you are ready to create. 
· Be sure and read directions, it works like most windows applications. 

· Save often as you work. 
· When you have finished working, log out and close browser.  Log in again to make sure your page ended up with the correct School Banner.
***Please let your School Notes admin know when your page is ready to be posted to the School Note’s page for your particular school. For now, that will be mclains@wilkes.k12.nc.us
Additional info for adding graphic and sounds…

You will be able to add graphics and images on the new site as well.

To add graphics/ pictures to your page you will need to  click the button on the text tool bar that looks like sun with two mountains.

Paste the URL into the URL spot on the pop up window. Pick the http:// from the drop down and remove the http:// from the actual url spot.  Push OK.

Example of graphic from our graphic site http://snhelp.edgate.com/:
<IMG SRC="http://snhelp.edgate.com/images/clipart/AG00491_.gif">

You will put this in the Address section: snhelp.edgate.com/images/clipart/AG00491_.gif

You will set the URL Type: to http://
To add music you will need to click the button that looks like a page with a magnify glass, paste in the code for the music midi and then press this button again.

