Steps for Creating a Web Page

1. Create word documents for each page; Main and Sub pages.

2. Link Sub pages to the Main page. (Create hyperlinks)

3. Save all Sub pages web pages. (Make sure the file name is all one word; no spaces, no punctuations, etc.)

4. Link the Main page to the Sub-web pages. (Note: The Main page is still a word document.)

5. Save the Main page as a web page. (Note: the Sub-web pages are linked to the Main-word document not the Main-web page.)

6. Open the Sub-web page and remove the hyperlink to the Main-word document. Then, reapply the hyperlink to the hyperlink to the Main-web page. (Note: The Main-web page is linked to the original Sub-web page.  Return to the Main-web page and remove the hyperlink to the Sub-web page and reapply the hyperlink to the Sub-web page on the Main-web page.)

REMEMBER:  Save your documents every time you make a change. It might help to change the name of your new document or web page to help you remember which is the most current.  This is not necessary, however,  if you are having difficulty remembering which document or page has the most current changes this can be a very helpful tool.

Keep your web page simple.  The more pages you create the more difficult the conversion from a word document to a web page.
