	

	When did you see bullying?
	Date:_______________Time:_____________

	What Happened?
	

	Where did this happen?
	

	Who bullied whom?
	

	Who saw it?
	

	What did you do?  
	

	What did others do?
	

	Was anyone hurt?
	

	Was anything Damaged?
	


You can email this form by:
· Clicking the email icon on the  “standard” toolbar (it looks like a stamped envelope), and entering the email address of a faculty member.  Email addresses can be found at the Kolter website.  www.kolterelementary.org 
· Clicking on the “file” menu. Select “send to” and select “mail recipient”.  Enter the email address.  
