Lab Report Final Draft

Specifications for Typing

Margins: 0.5 to 0.7, top, bottom, left, and right [File-page setup]

Font size:  Text should be size 12, section headings should be larger.

Font style: Nothing too ornate, must be easy to read (if in doubt, keep

                  it simple!).

Line spacing: Use 1.5 line spacing for all text.  You may add a little more 

                  between sections only.  No extra space between paragraphs!

                  [Format-paragraph-line spacing]

Section Headings:  Use a slightly larger font.  Headings may be bold

                  and underlined.

Table and Graph:  Each should be a separate page, added to the end of 



    the report.  Table should be typed.  Graph MUST be 

                   created by hand, on graph paper, according to details in

                   notebook.

Cover:  Follow requirements previously given-title, complete heading,

                   illustration, color, etc.   See notes on back of this sheet.

****All revisions and editing must be done in the rough draft first! Evidence of all revisions and editing must be clearly visible in the rough draft in another color.  No changes will be accepted if not in the rough draft.  Remember, these are in your words, this is your work! 

