unit lesson plan

	
	Content and Skills*
What students will know and be able to do
	Instructional Methods & Activities

How students will learn
	Assessment

Evidence of progress
	Preparation/

Materials

	Week Five


	Purpose: 

To promote writing skills & practice synthesis of main points. 
Goal 3 Standards:

LA.B.1.3-Uses writing processes

LA.B.2.3-Writes to communicate ideas & information effectively

Benchmarks:

LA.B.1.3.1-Organizes information according to type and purpose of writing

LA.B.1.3.2-Conveys sense of completeness to main idea & provides logical progression of ideas
LA.B.2.3.1-Demonstrates comprehension of content

LA.B.2.3.2-Selects and uses appropriate formats for writing

Florida Department of Education 

Student Performance Standards:
Computer Applications in Business 1 and Career Planning
01.0-Develop and apply keyboarding skills

01.01-Demonstrate knowledge of alphanumeric keys

01.02-Demonstrate and review correct reach techniques
02.0-Develop and apply word processing skills utilizing current technology

02.01-Apply margins, tabs, line spacing, paragraphs 

02.02-Insert and manipulate graphics, word art, text

02.03-Utilize Word/character count command

02.04-Insert date and time

02.05-Understand printing options

02.06-Move text in a document: drag and drop

02.08-Create bulleted and numbered lists
	Daily Journal Entry:

Students will keep an electronic journal in Microsoft Office™ Word.  Each day, at the beginning of class, students will key the required task in one continuous file that will be graded for content each week.
Career Education  

Tuesday:  Define your SMART goals for this class.  (Specific, Measurable, Aligned, Realistic, & Time-bound.).
Write what you plan to accomplish this year in Career Education.

Wednesday: What are your strengths or what are you good at in life?  What sets you apart from others? Write about your strengths.
Thursday:  What are your weaknesses and how can you overcome them? Write about your weaknesses and think about how you can turn your weaknesses into strengths.
Friday: On September 11, 2001, America experienced one of the worst acts of terrorism.  Over 3,000 perished in the World Trade Center after American Airlines Flight 11, followed by United Flight 175, both from Boston crashed into the Twin Towers. Then, American Airlines Flight 77 crashed into the Pentagon killing 125 service members and 64 aboard the flight. Finally, United Airlines Flight 93 from Newark crashed in Pennsylvania, with 45 people on board.  

In June of 2004, a ten-member board released the 9/11 Commission Report after studying over 2.5 million documents and conducting over 1,000 interviews.  The Report states that the U.S. government was negligent in protecting the United States from the terrorist attack.

Please take 1 minute of silence to remember these people. 

Please write your thoughts about this event in your electronic journal.
Business Leadership
Tuesday: Define your SMART goals for this class.  (Specific, Measurable, Aligned, Realistic, & Time-bound.).
Write what you plan to accomplish this year in Business Leadership.

Wednesday: “The key to doing what you like in this life is to like whatever it is you do.” Type the quote in your document file and define what it means to you.  Relate the meaning to your life by giving an explaining how this quote is applicable to your life.
Thursday: “Don’t make yourself a mouse, or the cat will eat you.” --A.B. Cheales

Type the quote in your document file and define what it means to you.  How does this apply to your life?

Friday: 9-11 Day: Always Remembering… Journal same as Career Education. Write passage about 9-11 and take moment of silence.

	Daily Journal Entry:

Electronic journals will be evaluated weekly to ensure commitment to activity and to place a word processing grade in Pinnacle each week.  To demonstrate word processing expertise, students will be expected to spell check, keep journals in a logical order, and save to their own personal directory.
	Daily Journal Entry:

Determine journal task for each day. Display daily task on board through Mimeo™ technology. 

	
	Content and Skills*
What students will know and be able to do
	Instructional Methods & Activities

How students will learn
	Assessment

Evidence of progress
	Preparation/

Materials

	Week Five

 


	Purpose:

Promote reading process & understanding of material.

Goal 3 Standards:

LA.A.1.3-Uses reading process

LA.A.2.3-Constructs meaning 

LA.B.2.3-Communicates ideas and information effectively

Benchmarks:

LA.A.1.3.4-Uses strategies to clarify meaning

LA.A.2.3.2-Determines purpose and effects of material

LA.A.2.3.4-Uses variety of reading materials to develop personal preferences

LA.B.2.3.1-Demonstrates comprehension

Florida Department of Education 

Student Performance Standards:
Computer Applications in Business 1 and Career Planning
01.0-Develop and apply keyboarding skills

01.01-Demonstrate knowledge of alphanumeric keys

01.02-Demonstrate and review correct reach techniques

02.0-Develop and apply word processing skills utilizing current technology

02.01-Apply margins, tabs, line spacing, paragraphs 

02.02-Insert and manipulate graphics, word art, text

02.03-Utilize Word/character count command

02.04-Insert date and time

02.05-Understand printing options

02.06-Move text in a document: drag and drop

02.08-Create bulleted and numbered lists
	Reading: 

Each week, students will have 10-15 minutes of dedicated reading time.  The classroom is equipped with books about careers, the Internet, computer operating systems, programming languages, computer industry historical information, business, accounting, self-improvement, stock market, and reference materials. The News-Press is available online from Monday through Friday by accessing http://fortmyers.fl.ussrv06.newsmemory.com/nie.php; login: EE6001084, password: annmt4. Students will read and create Microsoft Office™ PowerPoint presentations to present to the class.  This week, students will be asked to read the Acceptable Computer/Network Usage Policy and will discuss the rules within their individual groups.
Wednesday & Thursday: Career Education students will complete the Career Clusters Interest Survey at http://flchoices.org and read about careers that match their interests. They will save at least five careers in their portfolio for future usage. 
Business Leadership students will select an article to read in the online News-Press and determine five main ideas that describe what the article is about that they can share with the class.

	Reading:

Summarization and presentation of reading material will be graded for comprehension of material, synthesis of content, ability to incorporate own opinion, and organization.  Students will present brief presentations to the class.
	Reading 

The classroom is equipped with my personal library of books about the Internet, computer operating systems, programming languages, computer industry historical information, business, accounting, self-improvement, stock market, and reference material.  Also, the News-Press is available online on from Monday through Friday.  Additionally, the classroom contains a technology museum, character building words, work values artwork, and career related posters.  Students may use the books in class or may investigate further anything they find of interest in the above categories and may research them on the Internet.

	
	Content and Skills*
What students will know and be able to do
	Instructional Methods & Activities

How students will learn
	Assessment

Evidence of progress
	Preparation/

Materials

	Week Five

	Purpose: 

Data Folders & Interest Profiler:
To promote listening, viewing, and speaking skills.

Goal 3 Standards:

LA.C.1.3-Uses listening strategies effectively

LA.C.2.3-Uses viewing strategies effectively

LA.C.3.3-Uses speaking strategies effectively

LA.A.2.3-Constructs meaning from a variety of texts

LA.B.1.3-Uses writing processes effectively

Benchmarks:

LA.C.1.3.1-Listens and uses information for personal interest

LA.C.1.3.4-Uses responsive listening skills, including asking questions for clarification
LA.C.2.3.1-Determines main concept & details

LA.C.3.3.1-Understands how volume, stress, and pronunciation affect a presentation

LA.C.3.3.3-Speaks for informational purpose

Florida Department of Education 

Student Performance Standards:
Computer Applications in Business 1 and Career Planning
01.0-Develop and apply keyboarding skills

01.01-Demonstrate knowledge of alphanumeric keys

01.02-Demonstrate and review correct reach techniques
02.0-Develop and apply word processing skills utilizing current technology

02.01-Apply margins, tabs, line spacing, paragraphs 

02.02-Insert and manipulate graphics, word art, text

02.03-Utilize Word/character count command

02.04-Insert date and time

02.05-Understand printing options

02.06-Move text in a document: drag and drop

02.08-Create bulleted and numbered lists

	Career Education 
Data Folders & Interest Profiler:

Tuesday:  Interest Profiler

Students will create a portfolio and assess interests using the Interest Profiler found at http://www.flchoices.org. 

Wednesday: Career Awareness  

Students will look at Interest Profiler results and note their two top interest areas. Students will form groups according to their top interest areas including realistic, investigative, artistic, social, enterprising, and conventional. They will have 5 minutes to write down as many careers as they believe match their interest area. Students will add total number of careers they came up with as a group and as a class. Students will send delegates from station to station to ask for additional careers from that category to add to their lists. Discuss what aspects make a career fit into the career cluster.
Thursday: Data Folders

Students will begin their data folders by writing goals for Career Education in Students will create their data folders that will be kept in file boxes marked for each block.  They will define their SMART (Specific, Measurable, Attainable, Results oriented, and Time bound) Goal for the first quarter using a Caloosa-wide Microsoft Office™ Word SMART Goals document and establish their PDSA (Plan, Do, Act, and Study) guidelines. Goals will be specific for the class including Florida Department of Education mandated requirements.  Students will create a spreadsheet in Microsoft Office™ Excel of objectives that they will use to track progress throughout the semester.  
Career Clusters
Students will complete the Career Clusters Interest Survey on http://flchoices.org after they complete their profiles.
Friday: 9-11 Day: Always Remembering….
Students will pause to reflect on the events of 9-11.  In honor of the people that lost their lives, students will create an “Always Remembering” banner, will listen to stories and music dedicated to those who lost their lives on Flight 93, view the 9-11 Memorial Banner, and reflect on the events of that tragic day in our history.
	Self Awareness: 

Students will be able to name at least 3 occupations in which they are interested and match their profiles, and will identify matching career clusters.

Data Folders

Data folders will be assessed for completeness and maintained for continuous review by both students and teacher.
	Self Awareness:

The Florida Department of Education has developed a Florida Choices website to help students identify their career clusters from their interests and to allow them to learn about skills and requirements for various occupations. They will use http://www.flchoices.org to create their Interest Profiler.  Teacher will instruct on specific logon and password state requirements in order for students to be able to get back into profiles for further development.
Data Folders

Data folders have been provided for each student that will be kept in alphabetical order by last name in the classroom in plastic file crates labeled for each block period. Students will receive an electronic Caloosa Middle school-wide SMART Goal form to maintain incorporating their goals and action plan to achieve goals. They will also be instructed on creation of a spreadsheet of objectives that they will use to track detailed achievement.


	
	Content and Skills*
What students will know and be able to do
	Instructional Methods & Activities

How students will learn
	Assessment

Evidence of progress
	Preparation/

Materials


	Week Five

	Purpose: 

Data Folders & Keyboarding:

To promote keyboarding skills necessary for using a computer. 
Goal 3 Standards:

LA.C.1.3-Uses listening strategies effectively

LA.C.2.3-Uses viewing strategies effectively

LA.C.3.3-Uses speaking strategies effectively

LA.A.2.3-Constructs meaning from a variety of texts

LA.B.1.3-Uses writing processes effectively

Benchmarks:

LA.C.1.3.1-Listens and uses information for personal interest

LA.C.1.3.4-Uses responsive listening skills, including asking questions for clarification
LA.C.3.3.1-Understands how volume, stress, and pronunciation affect a presentation

LA.C.3.3.3-Speaks for informational purpose

LA.A.2.3.1-Determines main concept & details

LA.B.1.3-Produces final document as proof of learning
Florida Department of Education 

Student Performance Standards:

Computer Applications in Business 1 and Career Planning

01.0-Develop and apply keyboarding skills

01.01-Demonstrate knowledge of alphanumeric keys

01.02-Demonstrate and review correct reach techniques
02.0-Develop and apply word processing skills utilizing current technology

02.01-Apply margins, tabs, line spacing, paragraphs 

02.02-Insert and manipulate graphics, word art, text

02.03-Utilize Word/character count command

02.04-Insert date and time

02.05-Understand printing options

02.06-Move text in a document: drag and drop

02.08-Create bulleted and numbered lists
	Business Leadership

Keyboarding, & Data Folders:

Students will learn to keyboard until they are able to type 35-50 words per minute. Students will also track their academic achievement and define SMART goals.

Tuesday:  Data Folders

Students will create their data folders that will be kept in file boxes marked for each block.  They will define their SMART (Specific, Measurable, Attainable, Results oriented, and Time bound) Goal for the first quarter and fill out their supplied Caloosa Middle SMART Goal sheet and establish their PDSA (Plan, Do, Act, and Study) guidelines.

(if time permits)

Fun Personality Activity:
Students will be given a sheet of computer paper and instructed to draw a picture that will be evaluated in a light-hearted way to allow them to evaluate their personalities.  Pictures will be displayed and students may socialize as they evaluate others to introduce the variety of personalities in the world.
Wednesday: Keyboarding
Students will begin Glencoe’s Keyboarding Connections, Section 1.1, New Keys: A S D F J K L; Space Bar, and Enter, pages 3-7. Students will be instructed on proper posture and good keyboarding habits.

Thursday:  Keyboarding
Students will continue in Glencoe’s Keyboarding Connections, Section 1.2, New Keys: H E O; pages 8-10.  

Fun Timed Typing Tests
Students will practice one-minute timed tests.

Friday: 9-11 Day: Always Remembering….

Students will pause to reflect on the events of 9-11.  In honor of the people that lost their lives, students will create an “Always Remembering” banner, will listen to stories and music dedicated to those who lost their lives on Flight 93, view the  9-11 Memorial Banner, and reflect on the events of that tragic day in our history.


	Data Folders:

Data folders will be assessed for completeness and maintained for continuous review by both students and teacher.
Keyboarding:

Students will complete each section, including timed typing tests at the end of each section and will print and submit final timed tests each day until completed with keyboarding section.  Students will be able to work at their own pace.  


	Data Folders:

Data folders have been provided for each student that will be kept in alphabetical order by last name in the classroom in plastic file crates labeled for each block period. Students will receive a Caloosa Middle school-wide SMART Goal form to fill out incorporating their goals and action plan to achieve goals.
Keyboarding:

The Lee County School District supplied materials to teach keyboarding and computer applications that the students will use in class.  

Students that pass through keyboarding will begin Computer Connections book.




	
	Content and Skills*
What students will know and be able to do
	Instructional Methods & Activities

ACCOMMODATIONS
	
	

	Week Five


	Purpose: 

Career Education:

Data Folders & Interest Profiler:

To promote listening, viewing, and speaking skills.

Business Leadership:

Data Folders & Keyboarding:

To promote keyboarding skills necessary for using a computer. 

Goal 3 Standards:

LA.C.1.3-Uses listening strategies effectively

LA.C.2.3-Uses viewing strategies effectively

LA.C.3.3-Uses speaking strategies effectively

LA.A.2.3-Constructs meaning from a variety of texts

LA.B.1.3-Uses writing processes effectively

Benchmarks:

LA.C.1.3.1-Listens and uses information for personal interest

LA.C.1.3.4-Uses responsive listening skills, including asking questions for clarification
LA.C.2.3.1-Determines main concept & details

LA.C.3.3.1-Understands how volume, stress, and pronunciation affect a presentation

LA.C.3.3.3-Speaks for informational purpose

LA.A.2.3.1-Determines main concept & details

LA.B.1.3-Produces final document as proof of learning
Florida Department of Education 

Student Performance Standards:

Computer Applications in Business 1 and Career Planning

01.0-Develop and apply keyboarding skills

01.01-Demonstrate knowledge of alphanumeric keys

01.02-Demonstrate and review correct reach techniques

02.0-Develop and apply word processing skills utilizing current technology

02.01-Apply margins, tabs, line spacing, paragraphs 

02.02-Insert and manipulate graphics, word art, text

02.03-Utilize Word/character count command

02.04-Insert date and time

02.05-Understand printing options

02.06-Move text in a document: drag and drop

02.08-Create bulleted and numbered lists
	Reading Strategies:
Strategy                                   Yes/No

Activating Prior Knowledge         Yes
Clarifying                                      Yes

Context Clues                              Yes
Drawing Conclusions                   Yes

Evaluating                                   Yes

Fix-Up                                         Yes 

Inferring                                       Yes
Key Words                                   Yes

Predicting                                     Yes
Question Answer Relationships     Yes

Rereading                                     Yes

Restating                                      Yes

Setting a Purpose                          Yes

Skimming/Scanning                       Yes

Summarizing                                 Yes

Surveying                                      Yes

Think Aloud                                  Yes

Visualizing                                    Yes

Goal 3 Standards

Standards                                 Yes/No
1.  Information Managers                      Yes

2.  Effective Communications               Yes

3.  Numeric Problem Solvers                Yes

4.  Critical and Creative Thinkers         Yes

5.  Ethical & Responsible Workers       Yes

6.  Resource Managers                         Yes

7.  System Managers                            Yes

8.  Cooperative Leaders                        Yes

9.  Effective Leaders                             Yes

10. Culturally Sensitive Leaders           Yes 
	ESE/ESOL/504 Accommodations
Accommodation                              Yes/No
1.  Peer Tutor/Partners                           Yes

2.  Cooperative Learning                       Yes

3.  Direct Instruction                              Yes

4.  Creative Evaluation/Rubric               Yes

5.  Realia                                                 Yes

6.  Hand Outs / Workbooks                    Yes

7.  Hands-On                                           Yes

8.  Computer/Internet                              Yes

9.  Overhead                                            Yes

10. Proximity Seating                              Yes

11. Extended Time                                  Yes
AYP / Low 25%

Accommodation                              Yes/No

1.  Peer Tutor/Partners                           Yes

2.  Cooperative Learning                        Yes

3.  Direct Instruction                               Yes

4.  Creative Evaluation/Rubric                Yes

5.  Realia                                                Yes

6.  Hand Outs / Workbooks                    Yes

7.  Hands-On                                          Yes

8.  Computer/Internet                              Yes

9.  Overhead                                            Yes

10. Proximity Seating                              Yes

11. Extended Time                                  Yes

12. Reflective Teacher Evaluation      Yes

13. Continuous Monitoring                Yes
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