Team Roles and Responsibilities
1. Leader  ______________________________________________________
a. You are responsible for your team and the project/presentation at hand

i. Team members should know their roles and responsibilities.

ii. Delegate tasks when necessary

b. You are to ensure the project/presentation is professional.

c. Work on your portion of the project

2. Task Manager  _____________________________________________________
a. You are to ensure all team members stay on task

b. You are to keep up with allotted class time

c. You are to fill in as leader in the event the leader is absent.

d. Work on your portion of the project
3. Reporter  ________________________________________
a. You are responsible for maintaining the records of all team activities, including the material contributed by each group member. 

b. You are to submit this sheet to the teacher, noting the name of your team members beside their role.

c. Work on your portion of the project.
4. Material Handler(s) ________________________________________________
a. You are responsible for ALL project/presentation materials.

i. Make sure materials are out for your team

ii. Put all materials away 

iii. Come to teacher when specific materials are needed and not available in class.

b. Work on your portion of the project

5. Question Asker  ________________________________________
a. You are the only person from your team allowed to ask the teacher questions.

i. All parties of the team should be consulted about the question before coming to the teacher.

b. Work on your portion of the project

